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Objective:  Marking Registrations for Registrants with no Credit 
 
 
 
Step 1:  Click on the Events Tab.  Enter the Event.  (Fig. A) 
 
 

 
 

    Fig. A 
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Step 2:  Click on the Register Tab.  Click on Roster.  Click on the Blue 
Checkmark. Check the box next to Unmark All Records. Click OK. (Fig. B) 

 
 

 
 

       Fig. B 
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Step 3:  Click on Credit.  The Roster Listing Popup will appear.  Click the 
Check box next to Mark Unchecked Records. Click on OK. (Fig. C) 
 

 
 

                  Fig. C 
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Result:  All Registrants that have no Credit are now Marked. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


