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Objective: Excluding People that have Blank Addresses Using a Filter.

Note: This example will be used to print labels, and can be used for any
Report to exclude People that have blank addresses.

Step 1: Click on the People/Listing tab. (Fig. A)

cMEW EB 1RACKER ™

Po'al fio o GNE SRce

@. B0 i, Marshal - P [2470]

Pk Hars Lai Hiarra Tk s
2 Magchal ikt P& WM CF [ Sk
arlir Sk Tigr
Ford Ty Eplala : e
bty Lict Vo sl Gereral Sargery A
Sl mpaaley A Tpe et Dne T annder Coiese
GG PR by PTF=ic ian
hiks Tils (e
Ferray Fedde Serdiry Sdde
124 Some Srest W D deinil 1111 Somsting Skrest = Zp A
O iy E Soma Ciey e [5e5hd
Frere Fui Eruad e B g
444444 erresl R mefr acker com 4444453005 22528
S gm Faikpn Hame S M e Farthy N1t i
. Barstin M. B Mrs, Aushbn Susk) Zy25/19T Chicken
& Fult ra Lbwr Cwfirad 1 Smerwithing Tank %
Lhar Dl § U Dapbvetsdl 0 e Lictran Harndsr o ] Famaibe wica
111 111 118-11-1111 101



cMEVW E B I1RACKER™

Parfal fo your CE ffca

Tutorial

Step 2: Click the binoculars to choose a filter. Click the “Filter By”. (Eig. B)
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Step 3: The Find Field Name popup appears. Click “City” to highlight. Click
the Pink checkmark to select. (Eig. C)
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Step 4: Type in “not blank” so the Filter text line reads: {City}not blank.
Click the Set Filter icon. (Eig. D)
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Step 5: Your Listing now excludes People that have a blank City field. Click
the Reports tab. (Fig. E)
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Step 6: Click Mailing Labels to highlight. Click the “Filter” radio button to
select. Click the Word icon to start the process for printing labels that
exclude blank addresses. (Fig. F)
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